
Southwestern Bell Telephone Company
Operating Practice 125
Nontariffed Activities and Affiliate Transactions

PREPARATION OF FORM SW-1161 AND
PRELIMINARY LETIER OF NOTIFICATION

LETIER OF NOTIFICATION

Attachment 1
Page 1

June 1997

I~

As soon as an employee becomes aware of a new service offering a Letter of
Notification must immediately be sent to the Cost Allocation Manual Contact listed in
Attachment 3 for form~l. classific,ation of the service as regulated nontariff, incidental
or nonregulated. exhibit Bprovides an example of the Letter of Notification. Please
attach a detailed description of the Activity (or a copy of the request for assessment
reqUired by Section 5 of this Operating Practice). Copies of the Letter of Notification
must also be sent as identified in Exhibit B. -

FORM SW-1161 - CONTRACT CLASSIFICATION FORM

Form SW-1161 must be prepared for all contracts with Afftllates (both purchases
and sales). Form SW-1161 must also be prepared for each new product or service
provided by S'M5T to nonafftliates. (The Afftllate Services group employs alternate
methods.)

The section of Form SW-1161 containing items A through L must be completed by
the designated Contract Administrator for each contract. This is usually the Product
Manager, a Contract Manager or the Service Provider for the Activity.

The section of the Form SW-1161 containing items M through Q will be completed
by the Contract Coordinator.

CO~TRACT APMINISTBATOR

Initial Contract ClaMiftcation Data

A. Enter the title exactly as it appears on the connct.

B. Enter. brief description of the service, product or other Activity being
~. If the activity is an Atftliate Transaction. also state whether
the AftIIate Transaction is associated with an ActIvity that SWBT has
clMsifted as Nonregulated.

C. Enter the beginnin~ date (From) and the ending date (To) ~f the I

contrael If b actiVity occurs only once. enter the completion date In
both the From and To spaces. If the contract Is~nded, enter the
beginning date in the From space and -OPEN'ln the To space.

D. Enter the date that billing should begin for the contract. if the Activity is
new.

PROPRIETARY

Not for use or disclosure outside Southwestern Bell
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F.

E. Enter a check mark for the costing method used. For Regulated and
Incidental Activities, this is normally the Incremental Unit Costing
method. For Nonreguiated Activities and Regulated Affiliate
Transactions the Federal Communications Commission (FCC)
requires the methods outlined in swars Cost Allocation Manual
(CAM). Pleale provide the name of the person who provided cost
study or cost method advice and the date when that advice was
requested. For Nonregulated Activities, this could be the date the
Letter of Notification was sent.

Enter the name of the entity that SVVBr has contracted with to provide
the Activities. Also provide the name of the company receiving the
Aetivitia if different from the contracting company, and indicate an (R)
after the company receiving services and a (C) after the contracting
company. All names should be written exactly as they appear on the
contract. If no written contract exists, use the name of the entity being
billed and indicate a (B) atter the name.

Enter additional names in the spaces provided on the reverse side of
Fonn SW·1161 if more than one company is covered under this
contract. For thole contracts covering all customers or end users,
indicate 'All Customers' or 'End Users' in this space.

G. Enter the estimated financial impact on SWBT in tenns of the total
projected operating revenues if this is a purchasing contract, the
operating expenses this activity will generate in the current year.

H. Enter a check mark to indicate that this contract should be classified
as a Regulated, Incidental or Nonregulated Activity. This affects both
accountfng and coat allocation treatment Your decision should be
based on the following criteria:

All ActIvitIes conlidered to be common carrier communications for
purpos. of TrtJe II of the Communications Act of 1934, as
amended, win be classified al Regulated.

MOlt ActivitIes that are not conlidered to be common carrier
convnunic8tionl for purposes of Title II of the Communications
Ad. of 1934, • amended. will be classified as Nonregulated
ActIvitIes.

Any common carrier offering. subject to forbearance, streamlined
or other decreased regulation in the future will be classified as
Regulated activities.

PBOPRIETAR'l
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Activi~ies regulated in the i,nterstate jUrisdiction that '!'lay be
Detariffed or Deregulated In the states will be classified as
Regulated for accounting purposes.

Activities Deregulated only in the interstate jUrisdiction that are
not pr~mptively Deregulated will be classified as Regulated until
such tune as the FCC specifically decides otherwise.

Non-incidental Activities that have never been Tariffed or
otherwise regulated by the FCC or any state commission must be
classified as Nonregulated.

Activities that have been preemptively Deregulated by the FCC
must be classified as Nonregulated.

Nontariffed Activities considered to be incidental to Tariffed
services will be classified as Incidental provided they are:

Outgrowths of regulated operations; and

Non-line-of-business activities; and

Traditionally treated .. incidental; and

The revenues from Incidental activities, in the aggregate, fall
within one percent of the total company annual regulated
operating revenues.

I. Enter the rationale to sup~ the dassiftcation decision in item H. Use
the terminology provided In the criteria list in item H. AIIo, provide a
copy of any olfMir documentation, such as legal decisions, that impact
the clauiftcation.

J. The person preparing the fonn should enter hil or her name, title,
department. address and telephone number.

K. If you are the Contr8d Administrator, place a check next to Contract
Admini8ntor. If you have the primary reeponsibilitY for providing the
..mee., &*ce a check next to service Provider. If you are the
Product Manager for thil contract, place a check next to Product
Manager. If you are none of the above, state your role in the contract
proceu next to Other.

L The person preparing the form should s;gn and date the form in the
spaces provided.

PROpRIETARY
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Distribution of the Completed SW-1161 Form

The Contract Administrator should retain a copy of the SW-1161 for
the files and send the original SW-1161 form, and a copy of the
contract to the Contract Coordinator listed in Attachment 2.

Concurrence Review-Contract Coordjnator

All initial contract classification data should be reviewed for
reasonableness, accuracy, proper costing methodology and
compliance with recent FCC decisions. If clarification is needed, the
Contract Coordinator will contact the Contract Administrator to request
additiona' information.

M. Enter a check marX next to~.... if the classification is appropriate. If
the classification is inappropnate, check Disagree. write 'see Reverse'
and on the reverse side of Form SW-1181. enter the reasons for
nonconcurrence. A copy of the form should then be sent to the person
in item J for further investigation. .

N. Enter the Contract Coordinator's name, title. department. address and
telephone number.

O. Enter the check marX next to the contrad category that further
classiftes the type of contract

eELLCORE - ContnIctI with Bell Communications Research.

AtIIllate - services provided to or received from sec and its
affiliates.

Tariffed - services such .. Special Service Arrangement
Requests gs~), CU8tomer Speciftc Proposals (CSP), and
Individual Ba.. (ICB)~ntl that will eventually be
ftled with the FCC under special tariff. (Normally, these talitfed
agreements do not require the preparation of the SW-1161.
HOwever if contractI are entered into on a trial basis prior to the
deciIion to establish the service under tariff. a classification fonn
must be completed.)

Det8r1fred - services that were once provided under tariff and are
no longer tariffed by either the FCC and/or state regulatory
bod...

Mllcellaneous - All contracts that are not described in a previous
category.

PROPRIETARY

Not for use or disclosure outside Southwestern Bell
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Other· This space may be used to provide additional
classification information that may be helpful for future use in
administering contracts or to establish a new contract category.

P. The contract identifier will be assigned by the Contract Coordinator at
a later date if needed for administrative purposes.

a. After the SW-1181 has been concurred in, the Contract Coordinator
must sign and date the form and forward the fonn with a copy of the
contract to the Legal Department.

R. All contracts for provision of leNIceS, products or other Activities that
are not fully Tariffed should be reviewed by the Legal Department.

Distribytion of the Concurred-In SW-1181 Form

When Form SW-1181 has been reviewed and signed by the Legal
Department, the Contract Coordinator should retain a copy for filing and the
original should be returned to the originator (item J). The copy of the contract
that wa. attached to the original Form SW-1181 will be maintained in flle by
the Contract Coordinator.

eBOPBIETARY

Not for use ord~ure outside SouthWeStern Bell
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For Nontariffed contracts, the general coordination with all departments is in the
organization of the District Manager-State Regulatory Issues.

Brad Young Area Manager-Affiliate Transactions
314-235-4887
38-8-05
One Bell Center
St. Louis. MO 63101

PROPRIETARY

Not for use or disclosure outside SouthweStern Bell
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Marketing Assessment Address:

Cost Studies Request Address:

Cost Studies Contact:

Cost Allocation Manual Contact:

Accounting Claaiftcations Contact:

Afftliate Services Contact:

Atftliate Transactions Rules Contact:

Separations Contact

In-Place Plant
Purch.... and sales Contact:

Regional Manager-Technical and
Product Development
One Bell Center. 13-Y-02
St. Louis, Missouri 63101
(314) 235-1830

Area Manager-Cost Analysis
One Bell Center, 37-W-oe
St. Louis, Missouri 63101
(314) 235-0287

Manager-Cost Analysis
One Bell Center, 31-X-01
St. Louis. Missouri 63101
(314) 235-0281

Area Man~er-Nonregulated Accounting
One Bell Center, 33-0-07
St. Louis, Miuouri 83101
(314) 235-4943

Area Man~er-Accounting Cla..iftcations
One Bell center, 27-E-08
St. Louis. Missouri 83101
(314) 235-4791

Area M.n~er-Aftlli8te services
One Bell Center, 38-T-os
St. Louis, Missouri 83101
(314) 235-9559

Are. M.n~er-Aftlli8teTransactions
One Bell center, 38-8-05
St. Louil. Missouri 63101
(314) 235-4887

Area Manager-5eoarations
One Bell center. 31-H-7
St. Louis, Missouri 63101
(314) 235-7988

Area Manager-Valuation
One Bell center. 33-U.Q7
St. Louil, Missouri 83101
(314) 235-8082

PROPRIETARY
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Procurement Contact:

272 Oversight Team:

Merger Contact:

Manager-Regulatory Matters
One Ben Center, 36-W-7
St. Louis, Missouri 63101
(314) 923-3340

All requests from a 272 amliate for
SwaT products or seMces should be
directed to the existing customer contact
point appropriate for the service being
ordered (SSC, CPAT, Regional
Alarleeting, etc.)

All other proposed .""iate transaCtions
invoMng a272 ."'''a'' should be
submitted by the cIoae ofbusiness each
Wednaday, in wrlting, to Mary Marles ­
Senior Altomey, in cant of Corlne Duff
(cd4jJ7@mormtqiI.sbc.cOI,d DCIor to
ptpvjajon or IICIipt of IOV stMct.
Requeatl should contain a clear,
conciN statement 01 the facts, together
with any supporting documentation
which seMtS to better iHumina" the
requeat.

Ante Manager-S.1Icote and Technica'
setvicea
One Bel CMt8r, 31-U·2
St. Lou. MIaourl 83101
314-331-3571

PROPRIETARY
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~I~~TAL ACTI~ITI~~~O I~ T~
COST ALL A iN MANUAA~ N ACT IN!CRMATIQN

Description Contract Administrator

1. Listing service of telephone Ms. Coral Smith
numbers and addresses supplied Manal:r-Product Mana~ement
by mail. One II Center, S-W-O

St. Louis, MO 63101
(314) 235-9492

2. Specialized search list Ma. MaryL~
service. Man1:r-p ud Management

One II Center, 12-F-6
St. Louis, MO 63101
(314) 235-1711

3. Subscriber listing service for Ma. Denise Ortmann
telephone directory M.n~irec~
publishers. 1010 , 7-E-9

St. Louis, MO 63101
(314) 331·2550

4. Bill insert services. Mr. J.",.a Yancey
AIM Manager.Contract

MantIQfH!Htnt
One Bell Center, 7-E-7
Sl Louis, Me 63101
(314) 235-9581

5. Coordination services. Mr. BUI Carney
DIrector.Marlcet Man~ment
One Bell Center, 11 -7
St. Louis, Me 63101
(314) 235-9365

6. Leasing of su~1ua space an) ta. Martha Hlnojoe!a·Nadler
Southwestern Bel prem.... Executive Director-Real Estate

Man=rment
One Be I Plaza, Rm. 3631
Dalla, TX 75202
(214) 484-7553

7. Adminiltrative s.rvtce.
related to the Telephone
Pioneers of AmerIca
(Deleted June 1997)

PROPRIETARY

Not for UN or d.ao.ure outside SouthweStern Bell
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Description Contract Administrator

8. Provision of WATS call detail Mr. Tom GaNey
on magnetic tape for customer Director-Product Management
analysis. One Bell Center, 8-K-6

St. Louis, MO 63101
(314) 235-7327

9. Conduit and pole contact Mr. Gary Campbell
leasing. A",a Manager-Engineering

De .
One~I Center, 15-0-08
St. Louis, MO 63101
(314) 235-3330

10. Provision of intellectual Ma. Angela McAllister
property rights developed for ContnlctMa~rSouthwestern Bellis use. 1010 Pine, 1 21

St Louis, MO 63102
(314) 23$.8454

11. Provision of software Ma. Angela McAllister
developed for Southwestern Contrai:tMa~rBelr. use. 1010 Pine, 1 -21

St Louis, MO 63101
(314) 235-8454

12. Sale of spare seats or course Ma. Matlene Poser
materials in training courses. Process Specialist-Infonnation

ServiceI
Technical Education Center
One Bell center, 21.J-07
Sl Louis, MO 63101
(314) 235-2318

13. Use of existing force with Mr. Tim Bonno
available time to perform . . =er-NSEP Operations
traditional telephone company 147 Manchester Road,
WOf1( for others. Basement

Ballwin, MO 83011
(314) 247-5912

eBOeRIETABY

Not for u.. or diaclolure outside SouthWeStern Bell
Telephone eomp.ny except under written agreement
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Contract Administrator

Mr. Tim Bonno
Manager·NSEP Operations
14780 Manchester Road,
Basement

Ballwin, MO 63011
(314) 247·5912

15. Licensing Space For Telephone
Booth Advertising
(Deleted June 1997)

eBOpRIETARY

Not for u.. or dlsdosure outside SouthWeStern Bell
Telephone Company except under written agreement
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GENERAL

Effective January 1, 1984, Southwestern Bell Telephone Company (SWBT)

began offering services to its affiliated companies. These s.rvices are provided

under contract and billing is rendered according to contract terms. Establishment of

billing terms and ongoing billing responsibilities are IS follows:

M.n.ptr-Affltl.t. S.rylc•• 'Contract,)

1. Coordinates averill pricing, costing and dltl provision efforts rellted to each

contract.

2. Oetermlne. price of new service•.

3. Preplres contrlcts Ind Irrlnges for legll review Ind luthorlutlon by

approprllt. orglnlzatlons.

4. Provld•• the M.nlger-AfflUlt. Servlc.s (811I1no) and Contract Administrators

with signed contrlcts Ind notification of Iny ching.. thlt occur.

5. Hlndles custom.r contlcts.

60794030.doc/MISC
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Contrlct Administrator·

Initiates Forms SW-28eO.·· Affiliate Billing Data. for each contract (schedule

and addendum). Sends these forms to the Manager-Affiliate Services (Billing)

at the beginning of the contract period (no later than January 15 of the year in

which the contract is to be effective) and as changes in the contract occur.

ThiS form must be received by the Manager-Affiliate Services (Billing) no later

than the 1st workday of the month in which a new rite or revenue distribution IS

to be effective. For example, if billing is to appear on the June bill, F.orm(s)

SW·2eaO must be received by the Manager·Afflllate Strvices (Billing) by

June 1.

2. Otttrmines sourct(s) for all units data. Provldt. all the summarized dati to

the Managtr.Afflllate Services (BIlling) on Form SW·2ea1··. Affiliate Billing

Oata • Monthly Units. and. if applicable, Form SW·2ea1 T··, Affiliate Billing Tax

Oata. by the 15th calendar day of the month In which units are to be billed.

(Contact Manager·Afflllatt Services (BUlIng) for I currtnt Afflllatt Billing

sch.dult.)

NOTE:· T"II pOlitlon mu.t bt occupltd by I mlnlgement employet.

•• Forms SW.2eIO, SW·2Sa1, SW2ea1 A and SW·2e11 T htvt a rttentlon

ptriod of 10 years according to the September 1115 Operating Practice"7

Therefore, ," backup docyment,tlon associated with th..e forms must also

be retained.

60794030.doc/MISC
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3. Evaluates the accuracy of units data and performs a reasonableness check of

amounts to be billed for each billing period. This is done by reviewing the

monthly data that is to be sent to the Manager-Affiliate Services (Billing) and

copies of the bills (affiliate billing detail) when they are received.

4. Advises the Manager-Affiliate Services (Billing) in writing of early contract

termination, ren.gotlation of terms. or changes in COntract Administrator prior

to the 1st workday of the month in which billing (for the ..rvices) would

normally occur.

5. Coordlnat.s with the Manag.r-Afflllat. S.rvlces (Billing) and ttle appropriate

affillat. to resolve blUing and Raym.nt probl.m•.

Mlnlg,r-Affllll" I,rylc" (1IIIIn9)

1. Analyzes and 'dlts an form•.

2. Prepar•• and Issu•• bUl. for ,ach affHlat' for which contract billing is

appllcabl'. Includ•• la'. paym.nt charg••, if appllcabl•.

3. Prepar•• journallzatlon for blU.d amounts.

4. Generat.s afflllat. billing summaries Ind yariouS rel,ttd monthly reports.

5. Providl. billing dl'all. to Contract Administrator. yla copl.s of Bills and

Summary R,ports.

60794030.doc/MISC
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Art. M.n.ptf.Afflli.te Trans.ctions

1. Coordinates with Are. Manager-Affiliate Services, Contract Administrators and

the Manager-Affiliate Services (Billing) to develop methods and procedures for

affiliat. billing.

60794030.doc/MISC
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BILLING INFORMATION

Contract Information

The Contract Administrator is responsible for the preparation of Form SW-26eO

which must be completed after receiving an approved and Signed priCing addendum

from Manager-Affiliate Services (Contracts). Instructions for completing this form and

an exhibit of this form .rl in Slctlons III .nd IV. Thl compllted Form SW-26eO and

the pricing addendum should be forwarded to the Manager-Affiliate SerVice (Billing).

One Bell Center, no later th.n the first workday of the month In which billing is to

begin. One SW-2eeO must be prepared for U,QJl contract schedule Ind addendum.

Form SW-2eeO must be prepared and submitted before Forml SW-2ee1 and SW­

2ee1T can be processed. Inltructlons for completing forms SW-2ee1 • SW-2ea1T and

exhibits of the.. formi are In Sections V and VI.

R'V.ny. DI.trlbytion

Bm.d amounts arl IAyrn.liz.d a. r.yenye Ar IncAme r.tber th,n a r'dyctlon in

,xpens.. Tb. r.venu. or Incom. II dlltrlbut.d In tb. SImI manner II thl expens,

was incurrld. For Ixampl., If .It of ...rvlcI II p.rformld In onl It.tl, III tbl

reVlnue or Incom. II dlltrlbutld b.ck to tb.t St.tl. In addition, rllatld r'venue and

incoml for QHQ Ixp.nll. Incurrld wblll providing • Slrvlcl II profltld baek to the

states using th. Simi plrclntages used for Uti Ixplnse prorate. Rlvenu. and

income .r. journallz.d In tb. stat. In wblcb tbl Ixpln... Ire journallzld. Rlvenue

and incom. ar. journaliz.d to th. Statl Location Cod••nd th. R.sponsibility Code of

the Ipproprlate Market Aria Vic. Presld.nt(s).
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The Contract Administrator must indicate the appropriate revenue or income

distribution on Form SW·26S0 for each schedule and addendum.

Affiliate Billing Revenues are journalized to the appropriate accounts listed

below: (Accounts Manual 4/1/97)

Unit. Dltl

ACCOUNTS

4010.2418
4010.2815
5230.112
5240.21
52e4.2QW
5280."13
5280."'4
5280."'A
5210.8825
7380.1

State Tax
Feder81 Tax
Whitl PIgI Directory-Non Reg.
Rlnt Revenu.land and SPICe in Buildings
Amllatl 81l11ng Revenue (Non Mid. Arel)
Remittance Clnter 8efVic:a..Non Reg.
Techntell Personnel 8erYlceIooNon Rig.
Amllate Joint Mlr1tetlng-Non Rig. (8SC)
AffllIata Joint Man.dng-Non Rig. (RSC)
Other Nonoperating Income-MIle. Incoml
(Furniture LeasingILobbytng AetlvitIea)

The Contract Administrator must provldl units data or nothing to report (NTR)

on Form SW-28'1 (on a positiVI basis,) to thl Manager-Afflliatl Slrvicls (81I11ng),

One 8eU Clnter, by the flUa.nth cal.ndar dly of the month foUowlng thlt in which

service WIS provld.d.

Canc.llatlon

If It II n.c••••ry to cancII billing blcause of .arly tlrmlnatlon of a contract

schedul. and/or add.ndum, the Contract Administrator mUlt advise thl Mlnag.r­

Affiliate Servlcl' (811I1ng) In wrltlnA by thl first workday of the month in which the last

bltl is to b. randar.d. (Fill out bottom portion of SW-2e,O and mati to Manao.r-

Affililtl Billing, OBC, 3'-U-5.)

60794030.doe/MISC
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Chang••

When changes are made in the contract terms that affect billing or when a

contract is renewed. a new Form SW·2880 must be submitted to the Manager-Affiliate

Services (Billing) by the first workday following the month in which the new addendum

becomes effective. All ch.nges to addenda must be approved and signed by

representatives of SWBT and the affiliate for which the contract is applicable.

When the Contract Administrator's responsibilities are transferred (because of

personnel changes, reorganization, etc.), the n.w or existing Contract Administrator

!DJIJl inform the Mauger·Afflliat. S.rvices (Billing) in writing as soon as the transfer

is eff.ctlv.. (Fill out bottom portion of SW·2eaO and m.1I to Manager· Affillat.

Billing, OBC, 3a·u·s.) Forms sign.d by on. oth.r th.n the Contract Administrator on

record wi" not b. AroclI"d.

6079.030.doc/MISC
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Inltruction for Preparation of Form SW-ztIO

AFFILIATE BILLING DATA

A) Enter the three-digit schedule and the three-digit addendum number, e,g., 017.

004.

B) Enter the schedule title, e.g., Official Communications SerVices.

C) Enter the addendum title. e.g., Official Directory Services.

0) Enter the datI thl prlCIS on the attached pricing addlndum are effective in the

-from- datI spacI (month slrvicls will blgin) and thl datI through which the

pricl. will bl Ifflctlvl in thl ·to· spacI (normally 12/31 of thl current year).

Note: Thl datI thl prICI(I) arl efflctivl is not nlclssarlly thl date the pricing

addendum Is slgnld.

E) PiacI an X on thl IInl In front of lach afflliitl thlt will bl afflctld by the

attlchld addlndl/addlndum. Spacls hivi bien provldld for affiliates that

may be added aftlr thl form Is Introducld. Onl form SW-2SI0 may bl

preparld with .Ivara' affllfltl' markld and thl pricing addlndl for IIch of the

appropriate afflllitl' Ittachld.

F) Enter thl parcent of thl billing to bl distributed to Ilch stlte andlor GHQ if the

distribution II to be I flxld distribution, '.g., 11-' Arkansls, 13-. Kansas, 2004

Missouri, 15.. Oklahoma, 30.. Tlxa., and 11-. GHQ, or nothing to the states

and 100.. GHQ. If a perclnt I. Intlrld In thl GHQ spiel,

6079~030.doc/M'SC
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ttle proper prorate type percentage must be entered. e.g .. 100% A5. or 50% AS

and 50'ft AV.· A space has been provided for a prorate type different than

those shown. If the billed amounts are to be distributed to the states only, as

shown on the SW-2ea1. entries in this area are not necessary. Refer to Section

IV, Pages 11 thru 15. for more detailed information.

G) The Contract Administrator should enter the date, their title, telephone number,

address and then sign on the signature line.

H) Attach the pricing addendum/addenda to the completed Form SW-2eeO and

forward the d.ta to the Manager-Affiliate Services (Billing), On.. 8ell Center.

38-U-5.

• The Prorate Type il determined by identifying the Job Function Code of the

person performing the service, then locating the correct Ma'n Account

associated with th's Function Code. (The.e code. can be found in the

SATRN -- Account and Expenditure Dlmen.ion Guide.) After Main Account

is determined, locate the appropriate Prorlte Type Tlble (Section IV, Plge 15)

and match the proper Prorate Type applicable to the Ma'n Account.

•• A copy of the current prtcUtg addenda/addendum must be attached to the

completed SW2.IO. Forward to the Manager-Affiliate Services (BtlIlng), One

BeU Center. ai-u·s.
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REVENUE ANO INCOME OlSTRIBUTION

St.t, or GHQ

Revenue and income generated from services provided by a state are

journalized in the state in which the corresponding expense was journalized. Revenue

and income generated for GHQ are also prorated back to the states in the same

manner in which the expense was prorated.

D't' proyi'ion

Tn. Contr,ct Administr,tor must revi'w t.cb contr,ct scb.dul. and addendym

and d.t.rmln. tb. egrr.et ,nd .pproprl.t. r.y.ny. dlstrlbytlgn. This inform.tlon must

b. provld.d to tb. M,n,g.r.Affllllt. Stevie.. (8111Ino), On. 8.11 C.nt.r, 3a·U·5, on

Form SW·2eaO for us. in journ.llzing bill.d amounts.

Tb. Contr,ct Administrator must c.t.gorlze ••cb eontr.et seb.dule and

addendum by tb. sectlon(s) prOViding tb. servlc. ,nd d.t.rmln. whlcb of the following

situ.tlons applies to elch slevlc.:

Situ.tlon 1) On. Itlt.

If tb. work II p.rform.d In on. stat•• or tb••xp.nses .r. to b. absorb.d

by on. st.t., tb.n tb. unitl must b. r.port.d In tb. s.m. mann.r. All revenue

g.n,r.t.d go.s b.ck to th't st.t.. R.v.nu. distribution is not n.c.ssary.
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Situation 2) More than one state

If the work is performed in more than one state, or the expenses are to be

absorbed by more than one state. then the units must be reported in the same

manner

a) Flat Rate per billing p.riod - percent to journallz. in e.ch state must be

determined. Revenue and income distribution is necessary. Comolete the

reVenue and incom. distribytion- part of tb. Form SW.20eO.

b) Flat R.te per unit· revenue tb.t go.s to ••cb st.t. c.n b. d.termined by

tbe prlc. per unit .nd tbe number of units provld.d by e.cb stlte.

Rev.nu••nd incom. distribution is not n,c,",ry. Do not cornpl.t. the

reyenu' .nd Incam. distribution p.rt of tb. Form SW·2110.

Situ.tlon 3) GHQ only

If tbe work is p.rform.d In GHQ. or if tb••xp.ns...r. to b••bsorbed by

GHQ. then the units must bt reported In tbt samt m.nntr. All r.v.nu. and

income must bt properly pror.ted b.ck to tbt stat... Tbt GHQ pror.t. type

and tht perctnt of rtvtnu. and Incom. to bt pror.ttd using .aeb pror.t. type

must bt dtttrmlntd for rtvenut .nd income distribution.· Complete tbe

.ppraprl.t. rtytnut and income dlstrlbytlan p.rt of tbt Form SW·20l0.

- A copy of tht study or loplc tnat "t.bllsh.. tb. r.y.nu' distribution myst b.

att.cb.d to tb. SW·21IQ.
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Situation 4) States(s) and GHQ

If the work is performed in GHQ and one or more states, or if the expenses

are to be absorbed by GHQ and one or more states. then the units must be

reported in the same manner.

a) Separate Prices (flat rate per unit or billing period) • revenue or income

can be separately identified because prices are separately identified on the

contract schedule and addendum; the states(s) and GHQ receive their

appropriate revenue and income. Only the GHQ prorate type and the

percent of revenue and income to be pror.te~ must be determined for

revenue and income distribution.· Complete the revenue and income

dlstrjbutlon p.rt of tbe Form SW·20l0.

b) One Price

1) Units dltl individually identified.

• A copy of tbl study pc 'PAlc tb.t "t.bu'be, tbe rev,nu' dl'trlbutlon must be

aUacbld tp tbl SW.2.IO.
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